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Research Student’s Annual Progress Report

from the Registry

	Name:……………………………………….


	URN:………………………………………...

	Faculty:……………………………………...


	Department (if applicable):………………



	Principal Supervisor:……………………………………………………….…………………



	Co-Supervisor(s):………………………………………………………………….…………..



	Collaborative Supervisor(s):………………………………………………………………….



	Current Mode of Study - please circle as appropriate:

Full-time /  Part-time / Collaborative / Continuing



	Date of Initial registration:……………………………………………………………………



	Date of MPhil/PhD transfer:………………………………………………………………….



	Expiry of maximum period of registration:…………………………………………………



	Dates of any Temporary withdrawal (if applicable):……………………………………….



	Date of 12-monthly progress meeting:……………………………………………………..



	Date of mid-session progress meeting:…………………………………………………….




Research Student’s Annual Progress Report

	Name of student …………………………………………………..…….
	URN …………..………………….


Section 1 (to be completed by the student):
1
(a) Has your literature review been completed? – Y/N (please circle as appropriate)

(b) Were there any problems with the literature review – Y/N (if ‘YES’, please provide details below)

2
Please give a brief report on your progress against your previous objectives (see notes).  If this is your first year please provide details of your achievements since you started.

Notes for Guidance

Question 2
This question asks for a brief report on progress.  As a guide you should use 700 words as a maximum word limit.  The following are suggestions of the type of information you might include:

· Success (or otherwise) in achieving the objectives specified in your previous report;

· Any problems associated with fieldwork or other research (e.g. literature/archival work) undertaken off site;

· Have any or all access permissions been obtained?

· Progress on the collection and/or analysis of data (including problems);

· Problems arising from or modifications to research instruments.

Research Student’s Annual Progress Report

	Name of student …………………..…………………………………….
	URN …………..………………….


3
Please list conference presentations and published works completed in the last 12 months (or since initial registration, if this is your first report).

4
Please provide details of training activities (including conferences, colloquia, workshops) attended in the last 12 months (or since initial registration, if this is your first annual report) including taught undergraduate/postgraduate modules.  Please also provide the results of any assessed modules.

5
Please list any teaching or demonstrating you have undertaken in the last 12 months (or since initial registration, if this is your first annual report).  Please include the hours involved.

Research Student’s Annual Progress Report

	Name of student …………………………………..…………………….
	URN ………..…………………….


6
Have you experienced any difficulty with the facilities needed to undertake your research? – Y/N (please circle as appropriate.  If yes please provide details below).

7
What are your proposed objectives for the next 12 months?

8
Please specify below any training, if any, you require? (This will be discussed with your Principal Supervisor at the Progress Meeting).

Research Student’s Annual Progress Report

	Name of student ………………………………..……………………….
	URN ……………..……………….


9
You may use the space below to provide any further information you wish, including comments on the supervision you have received.

	Signed ………………………………………….……………………………..
	Date………………….………


Research Student’s Annual Progress Report

	Name of student……………………………………...………………….
	URN ……………………..……….


Section 2 (To be completed by the Principal Supervisor)

THIS WILL BE SHOWN TO THE STUDENT AND DISCUSSED IN THE ANNUAL PROGRESS REVIEW MEETING

Please provide an assessment of the student’s progress over the past 12 months (or since initial registration, if this is the first annual report).

What do you see as objectives for the next 12 months?

I have shown this Section to all Co-/Collaborative Supervisors and have consulted them in compiling these comments (please delete if not applicable).

Progress is satisfactory/unsatisfactory (please delete as applicable)

	Signed ………………………………………………………………………..
	Date …………………………


Research Student’s Annual Progress Report

	Name of student………………………………...……………………….
	URN………………...…………….


Section 3 (To be completed by the Principal Supervisor at the Annual Progress Review Meeting)

Date of meeting  …………………………………..

Outcomes of the meeting

	Signed (Principal Supervisor)……………………………………………..
	Date …………………………


	Signed (Co-Supervisor (s))………………………………………………...
	Date …………………………


	Signed (Collaborative)……………………………….……………………..
	Date …………………………


	Signed (Student)  ……………………….…………………………………..
	Date …………………………
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	Name of student ………………………..……………………………….
	URN ……………..……………….


Section 4 (To be completed by the Head of Faculty or nominee)

I have read the above report and (please tick one of the following)

	
	The student’s progress is satisfactory



	
	The student’s progress is unsatisfactory, but the course of action proposed by the Principal Supervisor (in Section 3 of this form) should rectify this.



	
	Other (please specify below:)



	
	


	Signed .…………………….……………………………..
	Position …………………………………………


	Name ..…………………………………..………………..
	Date………………………………………………


